Adoption Assistance Amended Agreement
Note: In order to create an Adoption Assistance Amended Agreement, an assignment to the case is needed.

Creating an AA Amended Agreement

1. From the desktop, go up to Create > Case Work or click the Case Work hot button i ™
the Create Case Work page.

. This will open

2. On the Create Case Work page, select AA Amended Agreement from the Agreements/Notices drop-down.
Select the appropriate case and the appropriate case participant. Click the Create button. This will open the
AA Amended Agreement page.
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3. Onthe AA Amended Agreement page, use the Documentation group box to create and retrieve documents
that are needed as part of the amendment process. Each of the options in the Type drop-down corresponds to
either an image that can be scanned in to the system using the Imaging page (see the Imaging Quick
Reference Guide) or a template that can be created.

4. Select ‘Amended Agreement Request Received’ from the Type drop-down in the Documentation group box.
Selecting this option will display an Imaging Search hyperlink beside the row. Click the Imaging Search
hyperlink to launch the Imaging Search data retrieval page.

Note: This Type (Amended Agreement Request Received) is required in order to approve the AA
Amended Agreement.

/2 an amended Agreement - Windows Internet Explorer - |EI|£|
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5. When the Imaging Search page is launched from the AA Amended Agreement page, the Category defaults
to ‘Amended Agreement,’ the Type defaults to the option selected for the documentation row, and the
Participants defaults to the name of the child on the amended agreement record. eWiSACWIS will
automatically search for all imaging records of the Type selected from today’s date to a year prior. These
dates can be modified to further narrow the search.

6. If the Results group box has returned the image needed for the amended agreement, select the radio button
next to the row then click the Continue button.

Note: If the Results group box does not display the necessary document based on the search criteria, a new
image can be created by clicking the Create button. Clicking the Create button will launch the
Imaging page (see the Imaging Quick Reference Guide). Once an image has been created and saved
it will automatically display on the Imaging Search page (as long as the Date is within the Start Date
and the End Date) and can be selected to link to the amended agreement record.

g Imaging Search -- Webpage Dialog

-
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— Search Criteria
Search by: ICE!-EE vl Mame: Apple, Child (9222785) Start Date: |08/M6/2011  End Date: |08M152012
Category: Type: Participants:
Amended Agreement Request Received Apple, Child (Refernce Person)
Aszsetz and Income Background Check
Education J BadgerCare+/MedicaidHealthins (F-10115
ICWA, Exhibits
Independent Living Guardianship Order =
Legal Document LI Initial Court Order ;I
Hold down the "Cirl key for multi-selection m
— Results
Category & Type Participant Date File Name:
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To create a template for the amended agreement, select ‘Request for Documentation Sent,” ‘Notice of

Approval and Amended Agreement Sent,” or ‘Notice of Denial Sent’ from the Type drop-down. Selecting
one of these options will display a Text hyperlink in the row. To access the template, click the Save button.

Then click the Text hyperlink.

/2 aa Amended Agreement - Windows Internet Explorer

c WiSACWIS
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—Basic
Case: Apple, Child [(922A7ES] Person:  Apple, Child [9226128) DB 050552005 Age 7
Amended Agreement Details Confirrmation of Needs CAMS
— Documentation =
Type Date SentiReceived  Image/Document
IAmended Agreement Reguest Received LI Dano2o12 Edit Delete  Imadging Search
|Reques1 Tor Documentation Sent LI Text Delete
=
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— Adoption Assistance Agreement Information
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8. On the Forms page, select the associated document from the Options drop-down and click Go.

9 Forms -- Webpage Dialog
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Document:  Request for Additional Information for Amendment for Adoption Assistance
Options: ==

Close
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9. Enter any applicable information on the template and click the Close and Return to eWiSACWIS button.

92333600 [Compatibility Mode] - Microsoft Ward

EWISACWIS
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DEPARTMENT OF CHILDREN AND FAMILIES
Division of Safety and Permanence

Request for Additional Information for Amendment for Adoption Assistance

Today's Date Name — Agency
08/15/2012 |

Name — Child (Last, First, M) Birthdate — Child
Apple, Child 05/05/2005

Name — Adoptive Parent (Last, First, MI)
Green Bean, Mom

Name — Adoptive Parent (Last, First, MI) Telephone Number (Home) Telephone Number (Work)

Address — (Street, City, State, Zip Code)
115 W. Wilson, Madison, WI 53701

Based on the information you provided in your Adoption Assistance Amendment Request, it appears that there has been a substantial change in
the needs of your child since the time of adoption. However, we will need additional information regarding your child’s needs in order for us to
consider your request further. The form(s) cannot be completed by an adoptive parent, but must be complsted by a non-related professional who
works with your child.

The enclosed form(s) must be given to an appropriate professional (physician, therapist, psychiatrist, teacher, etc.) for review and completion.
Please ask that the professional check the boxes that he or she is confirming, sign, date, and indicate his or her relationship to the child.

Upon receipt in our office, your request will be considered. If the requested information is not returned to this office by , your request
for an amendment may be denied.

| v &0

Page: 1 of 1 ‘ Waords: 228 | ||$| [E ]

10. On the Forms page, click the Save and Close buttons.

9 Forms - Webpage Dialog
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11. The Date Sent/Received is now documented for the associated template.
12. Click the Insert button as needed to create additional documentation rows.

13. To associate a child abuse and neglect background check to the amended agreement, click the Insert button
in the Child Abuse and Neglect Background Check(s) group box. Select an option from the Location field.
If the eWiSACWIS option is chosen, document the Requested/Completed and Received dates and the
Substantiation(s) field. If a county option is selected, an image is required to be linked and an Imaging
Search hyperlink will be displayed. Click the Imaging Search hyperlink to launch the Imaging Search data
retrieval page.

Note: At least one background check row must be documented in order to approve an amended agreement.

/= aa amended Agreement - Windows Internet Explorer
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14. When the Imaging Search page is launched from the AA Amended Agreement page, the Category defaults
to ‘Amended Agreement,’ the Type defaults to Background Check, and the Participants defaults to the name
of the child on the amended agreement record. eWiSACWIS will automatically search for all imaging

records of the Type selected from today’s date to a year prior. These dates can be modified to further narrow
the search.

15. If the Results group box has returned the image needed for the amended agreement, select the radio button
next to the row then click the Continue button.

Note: If the Results group box does not display the necessary document based on the search criteria, a new
image can be created by clicking the Create button. Clicking the Create button will launch the
Imaging page (see the Imaging Quick Reference Guide). Once an image has been created and saved
it will automatically display on the Imaging Search page (as long as the Date is within the Start Date
and the End Date) and can be selected to link to the amended agreement record.

16. Once the search result needed is listed, click the radio button beside the row then click the Continue button.

g Imaging Search -- Webpage Dialog x|
.
c WiSACWI. Cl s Hep (2
— Search Criteria
Search by: I Case vl Name: Apple, Child (3222765) Start Date: |08M18/2011  End Date: |08M15/2012
Category: Type: Participants:
Apple, Child (Refernce Person)
Assets and Income Exhibits
Education J Motice of Approval and Amended Agreeme
ICVA Motice of Denial Sent
Independent Living MNotice/Order
Legal Document ;I Request for Documentation Sent j

Hold dowen the "CtrT key for multi-zelection

—Results
Category Type Participant Date File Hame
{ Amended Agreement Background Check Apple, Child 07052012 background check pdf Edit
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17. Once the image has been linked to the amended agreement, an Edit hyperlink will display in the row.

Clicking the Edit hyperlink will launch the Imaging record.

18. Enter date(s) in the Requested/Completed and Received field(s).

/= aa amended Agreement - Windows Internet Explorer

cWiSACWIS

=10l x|
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Amended Agreement Details Confirrmation of Needs CANS
— Documentation =
Type Date SentReceived  Image/Document
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=
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19. The Adoption Assistance Agreement Information group box displays data from the original Adoption
Assistance Agreement: Date of Agreement, Basic Amount (comes from the Child Basic Rate field),
Supplemental Amount (from the Child Specific Rate field), Exceptional Amount, and Agreement Amount.

e Note: If Adoption Subsidy Type = MA only — at risk or MA only — not at risk, the Basic Amount
field will be enabled and can be updated by the user. The new dollar value entered in the Basic
Amount field by the user will then be factored into calculating the Amended Agreement Amount.

/= aa amended Agreement - Windows Internet Explorer - |EI|5|
eWiSACWIS ™ Print (@  SpeliCheck [/ Help (9
—Basic
Case: Apple, Child [(922A7ES] Person:  Apple, Child [9226128) DB 050552005 Age 7

Amended Agreement Details Confirrmation of Needs CANS

— Adoption Assistance Agreement Information

Date of SAgreement: 06012012 Basic Amaurt: $400.00

Adoption Subsidy Type: MA wizubsidy amourt Supplemental Amount: $264.00

Provider: Green Bean, Mom (9221782 Exceptional Amount: $336.00
Agreement Amount: $1,000.00

— Requested Supplemental (CANS)
Supplemental Points: 33 Supplemental Rate: F264.00

—Amended Agreement Information

Effective Date: IDDJ'DDJ'DDDD Addtional Amount: $0.00 Eztitnsted End Date: 00000000
Amended Agreement Amount: §1,000.00 Actual End Date: 00000000
—Decision
Decizion: I vl Decizion Reazan: I vl
Comments:

-

-

i

Done +/ Trusted sites | Protected Mode: OFF g v | H100% -
A

20. When an AA Amended Agreement is created, the Supplemental Points and Supplement Rate fields pre-fill
from the original Adoption Assistance Agreement. The Amended Agreement Amount will initially default
to the original Agreement Amount. The new Supplemental Points and Supplemental Rate needed for the
amended agreement will be determined when ratings selections on the Confirmation of Needs CANS tab
have been modified. Upon clicking the Save button, the system will automatically calculate the new
supplemental points and rate and add this to the Agreement Amount to determine the new Amended
Agreement Amount.

21. Enter a date in the Effective Date field.

22. Click the Confirmation of Needs CANS tab.
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23. The items on the Confirmation of Needs CANS tab pre-fill the ratings that are relevant in determing the new
supplemental rate for Adoption Assistance and are in the appropriate birth to 5 or 5 to 17 age range for the
child as of the date the amended agreement request was received. Update the rating for each applicable item.

Note:

On the initial amended agreement record, the agreement ratings will be pre-filled to the tab and
display the option of that rating in the Original Agreement column (the Previous Amended
Agreement column will default to “N/A’ for each rating item). On subsequent amended agreements
the ratings will pre-fill from the most recent amended agreement and the options in the Previous
Amended Agreement column will reflect the ratings from that amended agreement record.

24. Launch the Child and Adolescent Needs and Strengths (CANS) template by selecting the text from the
Options field then click the Go button.

/2 aA Amended Agreement - Windows Internet Explorer
cWiSACWIS ™ Print (@ Spelcheck (., Hep (P
— Basic
Caze: Apple, Child (9222785} Person:  Apple, Child (9226129} DOB: 05/05/2005 Age: T
Amended Agreement Details Confirmation of Needs CANS
0=noevidence 1=mild 2=moderate 3 =severe Manuals and Glessary of Terms
— Emotional ﬂ
Original Previous Amended
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Adjustment to Trauma LT I CUNE T Details 2 HiA,
b MNotes
Traumatic GriefiSeparation p i 10 2% 5 Details 2 MiA
h Notes
Intrusiens o 1 % o 3 Details 1 M/A
B Notes
Attachment o 1 0 2 ¥ 3 Details 2 Mi&
B =
Done [ [€i. Local intranet | Protected Mode: OFF [ = [® 0% -
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25. Click the Print button to print the template. Click the Close and Return to eWiSACWIS button to return to

the AA Amended Agreement page.

>
wisacws
L [ ] /’.
| — o
= vV | W = \o’/
Print Zoam Spell  Copy From Close and Return

Check Bookmarks to eWwisACWIs

9233273, 0.t [Compatibilid

-g---|---1---|---2---|---3---|---4---|---5---|- 5 | 7 [ 5
Child and Adolescent Needs and Strengths (CANS) 5-17
Amendment Confirmation of Needs
Adoption Assistance
Personal informationyau provide may be usedfar secondaty purposes [Privacy Law, 5. 15.04{1m), Wiscansin Statutes).
Marme — Child ! Youth CoB
Apple, Chald 05/05/2005
Effective Date Age at Time of Assessment | Name — Adoptive Parent
07012012 7 Green Bean, Mom
EMOTIOHAL 0 1 23 PHYSICAL 0 1 2 3
Adiustmertto Trauma OO0 Developmertal B O O[O
Traumatic Grief § Separation O OO&E a. Cognitive OOo[Oo|md
Irtrusions OOE| O b. Atizm Spectrum Ooojo|Qd
Attachmert O OO #| . Communication OoOo[go[Qd
Dizzocistion O OO&E d. Seli-Care Daily Living OOo[Oo|md
Eating Disturbance EO OO hledical B O O[O
TEEp E| O OO &, Lite Threat ool mQ
Psychosiz HO[O[o b. Chronicity OOo[ornmd
Deprezsion OO E| O ¢ Diagnostic Complexity O|oo[Qd
A riiety OOE[ O d. Emotional Response Ooro[orno
Somatization OOE[O e. Impairment in Functioning OOo[Oo|md
Behavioral Regression E O OO . Treatment Involvement O|oo[Qd
Affed Dyaregulation H{O[O[O g. Intensity of Treatment O[ojo|md
Suicide Risk OEF[O O h. Organizational Complexity OOo[Oo|md
Zelf-Injurious Beharvior OE| OO Phyzical B O O[O
Cther Self Harm OEa[o|g Dental === 0l=
Exploted OOE[O Daily Functioning B O[O O
Life Skills O E[O O
BEHAVIORAL

Livirg Situstion
Social Functioning - Peer
Social Functioning - Adult
Legal

8. SENOUSTESS

k. Histary

c. Arrests

d. Planning

&. Community Safety

. Legal Compliance

g. Peer Influences
Sexual Development
Attendance
Bieharvior
Achigvement
Relations with Teacheri(s)
Impulzive [ Hyperactivity
Cppositional
Conduct
Anger Cordral
Substance Use
Danger to Cthers
Sexual Aggression
Delincuent Behsvior
Funssay

a. Frequency of Running
b. Consistency of Destinstion

r_atatu of Dactinetion

JO0000EEE00000000000000008000=,
JEEEEOOOOEOOOORORO00O000000000=
00000000088 E:0E000000000 =&~
dOOOOO00O=EO000O00O0O000000000000

26. In order to see the updated rate on the Amended Agreement Details tab, click the Save button.

27. Click the Amended Agreement Details tab and verify the Supplemental Points and Supplemental Rate.

November 2016

11



28. Select the appropriate option from the Decision and Decision Reason fields. Enter narrative text in the
Comments field if needed.

29. To approve the AA Amended Agreement, select Approval from the Options drop-down and click Go. On
the Approval History page, select the Approve radio button then click the Continue button. To complete the
approval, click the Save button on the AA Amended Agreement page.

/= an amended Agreement - Windows Internet Explorer - |I:I|5|
e 4 _' o
cWiSACWIS Print (&
—Basic
Caze; Apple, Child (9222765 Perzon:  Apple, Child (9226129 DOB; 05/05/2005 Age: 7

Amended Agreement Details Confirmation of Meads CANS

— Adoption Assistance Agreement Information

Date of Agreement: 0012012 Basic Amourt: F400.00

Adoption Subsidy Type: MA wwizubsidy amount Supplemental Amourt: F264 .00

Provicer; Green Bean, Mom (9221752 Exceptional Amount: F33E.00
Agresment Amount: F1,000.00

—Requested Supplemental (CANS)
Supplemental Points: 58 Supplemental Fate: F464.00

—aAmended Agreement Information

Effective Date: |1 100172012 Additional Amount: $200.00 Estimated End Date: 1043172013

Amended Sgresment Amount: F1,200.00 Actual End Date: 000000
—Decision

Decision: I.ﬂ\pproved VI Decision Reazon: IApprnved far Services j
Camments:

=
l -
Options: | |=| =
[pone | Trusted sites | Protected Mode: OFf [vq ~ [ "m0 -

30. When the AA Amended Agreement receives final approval the page will become read only. The Edit and
Text hyperlinks will change to View hyperlinks.

31. The Child Specific Rate for the AAFC Adoptive Home Service will automatically update with the new

Amended Agreement Amount. The Effective Date is the month and year in which the new payment rate will
begin to be generated for the Service. The rate is always a monthly rate.
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32. A link to the AA Amended Agreement will display under the case outliner.

[ ) Apple Child (92227653 Actions

Pre-Adoptive Child 02152012 Carnation, Carla State Central Office

iﬁgreements and Motices
E Adaoption Assistance Agreement - $1000.00
DA /2012  Apple, Child
5 Ab Amended Agreement - $1200.00
110172012 Apple, Child  &pproved

E] Images (3)
&% Assets and Income
1 Assignment
+F Eligibility
ﬁ»ﬁelated Feaple
4 services

Cpen Semices

44 Service - AAFC Adoptive Home

0ED1/2012  Green Bean, Mam &pple, Child — State
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Creating a Pre-CANS Adoption Assistance Amended Agreement

1. From the desktop, go up to Create > Case Work or click the Case Work hot button iork

the Create Case Work page.

Case f=

. This will open

2. On the Create Case Work page, select AA Amended Agreement from the Agreements/Notices drop-down.
Select the appropriate case and the appropriate case participant. Click the Create button. This will open the

AA Amended Agreement page.

i_'-- Create Case Work - Internet Explurrr
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3. Onthe AA Amended Agreement page, complete the steps above for creating an AA Amended Agreement.

/- A7 Amended Agreement - Widows Internetbxplorer
c WiSACWIS

Basic
’71&5&:

For a pre-CANS AA Amended Agreement, the Confirmation of Needs CANS tab does not appear. Instead,
the supplemental rate is determined by the Emotional, Behavioral, and Physical points. Select a value from
the Emotional, Behavioral, and Physical fields under the New Points column. Once the Save button is
clicked, the Amended Agreement Amount and the Additional Amount fields will update.

Note: If Adoption Subsidy Type = MA only —at risk or MA only — not at risk, the Basic Amount field will
be enabled and can be updated. The updated Basic Amount will then be factored into calculating the
Amended Agreement Amount.

Enter a date in the Effective Date field and select the appropriate Decision and Decision Reason.
To approve the AA Amended Agreement, select Approval from the Options drop-down and click Go. On

the Approval History page, select the Approve radio button then click the Continue button. To complete the
approval, click the Save button on the AA Amended Agreement page.

=101 x|
Help r'?

Print (& Spel Check [~

Jones Amanda, M. (5221820} Person: Jones Amanda M. (5223389 DOB: 06/14/19599 Age: 13

Amended Agreement Details

— Adoption Assistance Agreement Information

Date of Agreement: 0315/2006 Basic Amount: Iﬁﬁﬂﬂ

Adoption Subsidy Type: MA only - at risk Supplemental Amount: $12.00

Provider: Dumbledeore, Albus (5221347 Exceptional Amount: 24.00
Agreement Amount: 20.00

— Requested Supplemental (Pre-CANS)

Criginal Points Mew Points

Emoticnal: I 12 Points - Intensive ;I I 12 Points - Intensive ;I

Behavioral |4Points -Minmal =] |4 Points - Minimal |

Physical: | 0 Points - Not Identified | |4 Points - Minimal x| |
—Amended Agreement Information

Effective Date: |12/01/2012 Additional Amount; 50.00 Estimated End Date: 11/30/2013

Amended Agreement Amount: 20.00 Actual End Date: 00/00/0000

— Decision

Decision: IApprmned vI Decision Reason: IApprmned for Services

Options: I - |

|Done

[ [ [ [ [ [ [ Trusted ites | rotected Mode: OFF

November 2016
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6. When the AA Amended Agreement receives final approval the page will become read only. The Edit and

Text hyperlinks will change to View hyperlinks.

/2 aA Amended Agreement - Windows Internet Explorer

=101 %]

cWiSACWIS Print (& Spell Check [ He|p@
—Basic
Case: Jones, Amanda, M. (8221820 Person:  Jones, Amanda M. (S2Z3383) DOB: 06/14/1959 Age: 13

ﬂmended Agreement Details

-

— Documentation
Type Date Sent/Received  Image/Document
IAmended Agreement Request Received ;I 121032012 View
| Request for Documentation Sent ;l 121072012 View
| Finalized Amended Agreement x| 12142012 View
— Child Abuse and Neglect Background Check(s)
Lacation RequestediCompleted Received  Substantiation(s) Image
[ewisacwis =] [12032012 [12/0372012 " [wo =] wa
| Green 2 B [P [12/032012 " [no =l view
— Adoption Assistance Agreement Information
ate nf Aoreement: 03 52006 Bazic Amount I“"{-' 00

-

Options: I hl I

Close

pore [ [ [ [ | | [ Trustedsites | Protected Mode: Off [7a - [R100% ~ 4

7. The Child Specific Rate for the AAFC Adoptive Home Service will automatically update with the new
Amended Agreement Amount. The Effective Date is the month and year in which the new payment rate will

begin to be generated for the Service. The rate is always a monthly rate.

8. Alink to the AA Amended Agreement will display under the case outliner.

G Jones Amanda M. (9221820) Actions
Adoptive Home 031772006 Cake, Caitlin M. State Central Office
ﬁ Agreements and Motices

E Adoption Assistance Agreement - $0.00
03152006 Jones, Amanda M.

E Ad Amended Agreement - $204.00
12/01/2012  Jones, Amanda M. Approved
E] Images (4)
&% Assets and Income
Iﬁﬁssignment
»F Eligibility
"k Planning
ﬁF{elated Feople
42 Senvices
Cpen Senvices
44 Senice - AAFC Adoptive Home
121012012 Green Bean, Mom  Jones, Amanda M.  State Approved
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Documenting an Amended Agreement Override
When an amended agreement has been approved, the effective date and amended agreement amount can be
overridden when the option in the Decision field displays as ‘Approved.’

1. To document the override first access the approved amended agreement from under the case outliner.

[___j Apple, Child (9222765 Actions
Pre-Adoptive Child 0201572012 Carnation, Carla  State Central Office
iﬂgreementa and Motices
E Adoption Assistance Agreement - $1000.00
08012012 Apple, Child
5 AAAmended Agreement - $1200.00
110172012 Apple, Child  Approved

2. Scroll to the bottom of the AA Amended Agreement page and expand the Appeals Override Decision
section.

/= aa amended Agreement - Windows Internet Explorer - |EI|5|
cWiSACWIS ™ print (@ s
—Basic
Case: Apple, Child [(922A7ES] Person:  Apple, Child [9226128) DB 050552005 Age 7
Amended Agreement Details Confirmation of Mee
— Appeals Owverride Decision
Mewy Effective Date: |1 THS2012 Override Resson: Approval Rate Overridden ;I Amount; I$1 300.00
Comments:
=
r—Hearing Documentation
Type Date SentiReceived  Image/Document
|N0tice of Approval and Amended SAgreement Sent ;l Text Delete

-

Done +/ Trusted sites | Protected Mode: OFF g v | H100% -
A

3. Enter a date in the New Effective Date field.

4. Select an option from the Override Reason drop-down.

Note: An appeals override decision can be documented for a denied amended agreement. In theses cases,
select Denial Overriden-Approved. The Amount field will be disabled as the system does not update
the child specific rate for denied records. When an denied amended agreement is overridden using the
appeals override decision, the system will allow you to create a subsequent amended agreement
without having to wait a year from the effective date.
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Enter a value in the Amount field.

Click the Insert button to insert a row in the Hearing Documentation group box. If the documentation is
attaching a document, click the Imaging Search hyperlink and retrieve the associated document from the
Imaging Search page (described earlier in this guide). If the documentation is creating a template, click the
Save button. Click the Text hyperlink to launch the template. The Forms page will launch and the template
can be created from the Forms page (described earlier in this guide). Save and close the Forms page after the
template has been launched. Once the Forms page is closed the system will generate the Date
Sent/Received.

If other images related to the appeals override decision need to be scanned and linked to the amended
agreement, additional rows can be added to the Hearing Documentation group box as needed.

Click the Save button. Upon save the system will freeze the fields in the Appeals Override Decision group
box. The system will update the Rate History page for the AAFC Adoptive Home Service with the new rate
based on the updated Amount entered for the appeals override decision.
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